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Entering AFCARS Data in WiSACWIS

1. Introduction

State child welfare programs and those administering child welfare services are responsible for meeting
federal reporting requirements associated with their Adoption and Foster Care Analysis and Reporting
System (AFCARS).

This document will describe how and where each AFCARS data element is captured in WiSACWIS.

1.1 Case Maintenance Window

WIiSACWIS Field AFCARS Element | Definition

County #3 Local FIPS Code (County of jurisdiction or where
jurisdiction would be located, i.e. for the Regional

Adoption Program)

m M aintain Case

Case Stat
|7Last.-’F'ru:|\-'ider: |H omernaker Mumber: I922‘I o1z ’7 A

=] E3

" Closed € Reopen

i
i [Euzy Initisk [~ Open Date: 127162002 [

Participants | Address I Collaterals I Clozing Histom I

Basic

Caze Type: [CFS Farily

County:
Mumber of Hougehold Mermbers: I

[Milvaukes

D escription: |M arried Couple

Site/Region: [Milwaukee-Site 1
CARES Case Mumber: |

Cancel

Person.__.

i

County Case Number: |

Jptions b

Participants

MName Hszhld Status DOB Gender  FRelationzhip Legal Status -
P Homemaker, Alpha [ ctive [05/01/1356 Male  [Biclogical Child [Hone :I

Homemaker, Bok I?I-’-‘«clive [10/0141952 [Male  [Present Spouse [Mane

'—Iomemaker, Bravo I?I-‘hctive |'I 2/30:1998 | |Biological Child |N one

1.2 Person Management Window — Basic Tab

WISACWIS Field AFCARS Element | Definition
Birth Date #6 The Date of Birth for the child
#45 The Date of Birth for the child’s Primary Caretaker,
from whose home the child was removed
#46 The Date of Birth for the child’s Secondary Caretaker,
from whose home the child was removed
#50 The Date of Birth for the child’s current/most recent
Foster Parent 1
#51 The Date of Birth for the child’s current/most recent
Foster Parent 2
Primary Race & Race #8a-f The Race(s) of the child
fields
#52a-f The Race(s) of the child’s current/most recent Foster
Parent 1
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Entering AFCARS Data in WiSACWIS

WIiSACWIS Field

AFCARS Element

Definition

#54a-f

The Race(s) of the child’s current/most recent Foster
Parent 2

Hispanic/Latino #9 The Hispanic/Latino Ethnicity designation of the child
#53 The Hispanic/Latino Ethnicity designation of the
child’s current/most recent Foster Parent 1
#55 The Hispanic/Latino Ethnicity designation of the

child’s current/most recent Foster Parent 2

mPersun Management - "Delta Mia" 1D:9221074

B asic |Additiona|| A Namesl Addressl Fielationshipl Kinship.-’AFE‘,-'-\FESI B ackground Checki

1|

_g;a?m First Marme: Iﬁafa_ rl: l_ Last Mame: iMia L‘

Swuiffiz: ! = Save as AKA: ez 1% Mo Cancel l
F -E?::ger IFemaIe =] ¥ U.5. Citizen SSH:| - - |ﬂelp - I

Birth D ate: W Birth Place: | Dieath Crate: [00/00/0000

Carmmitment H: I County Person 1D I

| Resident: I'Y'ES

“:I Frimary Language: |English ;'

R eligion: !

_v_l [ Interpreter Required

M arital Status: | __v_i
~Ethnicity 0
Primary Race: ! ﬂ Face: INative Hawaiian/Other F'acll
Fiace: I'W'hite ﬂ E thrizity: I LI
Hispanic/Latino: !No ﬂ Indiar Tribe: ! LI
=l

Indian Tribe 2: !

Tribal Reference #: I

1.3 Person Management Window— Additional Tab

WISACWIS Field

AFCARS Element

Definition

Child was Previously
Adopted

#16

Indicates whether the child was Adopted prior to being
placed in Out of Home care.

Age Adopted

#17

If Adopted, this field designates the child’s age at time
of adoption
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Entering AFCARS Data in WiSACWIS

m Person Management - "Amy Abby" 1D:21000 E !_
Bazic Additional I AKA Mames i Address l Felationzhip l Kinzhip/AFCARS I Background Check I |
 Person Information

Child's Mother: Child's Father: oK |

labby, Alice [Sith, Christian

Spouse: | Spouse: | Cancel

Status: | =] Dptions vl
Child's Guardian [1]; Child's Guardian [2]:
! I Help W |
Child was X
Previously Adopted: [Ves =1 EuE Sdbpied: =10

[ Person waz aMaltreater [ Child was Abandoned HSRES ID: i- lgzz than 2 years old

— Armed Services Information

[ Personis on Active Duty in the Amed Services of the 1.5,

[T Person is the Legal Dependent of an Individual on &ctive Duty in the B ta 12 years old

2-8 pears old

13 pears or older

]

— H5RS Reporting Information

Unable to Determine

Client Characteristics 1: |

Client Characteristics 2 ]

=1

Client Characteristics 3: |

=1

1.4 Person Management Window — Kinship/AFCARS Tab

WIiSACWIS Field AFCARS Element | Definition
Child has a Clinically | #10 Indicates whether the child has a clinically diagnosed
Diagnosed Disability disability

Disability Type #11-15
checkboxes

If the child has a clinically diagnosed disability, use
these fields to indicate what type of disability

mpersun Management - “Amy Abby" 1D:21000

B azic l Additional ! AkA Mames i Addreszs l Fielationzhip  KinshipAFCARS I B ackground Check l

i— Child Information
[ Child iz a Teen Parent

[ Child Receives a Dizability Payment

L i=e arent's Ch SRR I EHTR L b onthly Ssmount of any ;$EIEI— Cancel

| 1FTee ranls Id Fleceives ki Papmisnt Child Unearned lncorme:

CARES PIM: I

Help W

il

— Child's Parental Information

bother's Current Status: ! x| Father's Current Status: | ]

Current Relationzhip of Farentz to Each Other: i
[ Hother TPR [ Father TPR

=

— Child"s School Information
[ Child iz Currently Enrolled in School — Sehoaol District:

—

Child's Highest Grade Level Completed: I

— Child"s Dizability Information

| Child has a Clinically Diagnozed Disability:

.|_ Mental Hetardation [ Phpsical [7es
||- Emotionally Dizturbed [ Wisuallp? Ma
||_ Other Medically Diagnozed Conditions

Mot et Determined
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Entering AFCARS Data in WiSACWIS

1.5 Out-of-Home Placement Window

WIiSACWIS Field AFCARS Element | Definition
Date Removed from #18 & 21 These fields mark the begin date of placement episode
his/her Home due to a court order or Voluntary Placement Agreement

(VPA). Element #18 marks the child’s very first removal
from home due to a court order or VPA.

Element #21 marks the child’s most recent removal from
home due to a court order or VPA.

N/A #19 This is a computed field. It counts the total number of
times the child has been removed and placed in Out of
Home Care due to a court order or VPA.

Placement Begin #23 This field marks the begin date of the child’s most recent
Out of Home Care placement setting.
N/A #24 This is a computed field. It counts the total number of

placement settings the child has been in since and
including the placement shown in #21.

Removal Manner #25 This indicates the removal manner (e.g., court order or
VPA) at the time of the most recent removal from home.

Placement Status #41 The child’s current placement setting (Shelter, Foster
Home, etc.)

Caretaker Structure #44 This indicates the structure of the child’s Caretaker at the
time of most recent removal from home.

Primary Caretaker #45 The Date of Birth for the child’s primary caretaker is
pulled from this person’s Person record.

Secondary Caretaker #46 The Date of Birth for the child’s secondary caretaker is
pulled from this person’s Person record.

[ OutOf Home Placement —————_—_ @EHE|

| l:'Ilillﬁcl: ]Appleton,.f-‘«lvin Caze Mame: ]Appleton, Claire Fequest Number:i_ ‘

Service I Provvider I

— Placement Begin

Placement Begin Date: ID1 02,2003 Placement End Date: iDDfDDHDDDD Li
Date Removed from 01/02/2003 Estimated End Date: 000070000 Cancel I
hiz/her Home: County: Milwaules = X
VPA Date: A0/00/0000 Service Category: iFstr Hm General
[T This is a CPS Non-Conforming Flacemeant Service Type: IF.H. - Gen. Lizense 0-4 |Applo!a| vl
[ Thiz iz an Adoptive Placement Placement Status: IDtn[,.'.\]

i

[Does the agency have legal rezponzibility of : 2 ; l—w Text. ..
the child at the time of remowval ? Child Specific R ate: e
s C Mo (% N Supplemental Poirts; |
[T This Placement is the result of a transfer Administrative Fee: I [
[ This iz an Emergency Situation Excephional Amount: I .an
[T After Hours Flacement Supplemental Foints Amourt: I .an

— Child Removal From Home Information

Manner: {Court Ordered Primary Caretaker:  [Claire Appleton

Caretaker Slluctuw:iSingIe Female Secondary Caretaker: ]
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Entering AFCARS Data in WiSACWIS

1.6 Removal Reasons- Pop-up Window

WIiISACWIS Field AFCARS Element | Definition
Removal from Home #26-40 Indicates why the child was removed from their home
Reasons (Check All Applicable Reasons)
Removal from Home Reasons

[ Physical Abuse [ Inadequate Housing

[ Sexual Abuse [ Child's Behavior Problem Cancel |

V MHeglect [~ Child's Disability

_ ) Help ]

[ Alcohol Abuse [Child] [T Incarceration of Parent(s)

[T Drug Abuse [Child] [ Death of Parent(s]

[T Alcohol Abuse [Parent] [ Caretaker's Inability to Cope

[ Drug Abuse [Parent] [ Abandonment

[ Unknown-848FC Conversion [ Relinquishment

1.7 Placement Service Ending- Pop-up Window

WISACWIS Field AFCARS Element | Definition
End Date #20 Where Applicable.
& This field marks the end date a placement episode
Is the end of this Child made under the court order or VPA prior to the child’s
Placement a Discharge most recent removal from home due to a court order or
from All Placements? VPA.
End Date #56* Where Applicable.
& This field marks the end date of a placement episode
Is the end of this Child made under the child’s current court order or VPA.
Placement a Discharge
from All Placements?
Discharge Reason #58* Where Applicable.
This field indicates the outcome of placements made
under the child’s current court order or VPA.

*

*For placement episodes that end for reason of adoption, i.e., that are not “Discharged,” the discharge
information is recorded when Adoption Finalization date is entered under the child’s Legal Status window
in WiSACWIS as presented in Section 1.11.
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Entering AFCARS Data in WiSACWIS

fE! Service Ending

Service Ending

End Date: [02/01/2003  End Reazorn: ]Heunificatinn v Parent(z]/Primany Crikr Cancel

Iz the End of Thiz Child Placement a Discharge & %Ye: O No O N/ I

from All Placements?
Texnt .

Discharge Reason: I

ceride. T | Help ¥ _f-

1.8 Permanency Plan

WIiISACWIS Field AFCARS Element | Definition

Child’s Current #43 Indicates the child’s current permanence goal, or a
Permanence Goal of proposed permanence goal when the goal of record has
Record not been established.

After 60 days in placement, the child must have at least
a proposed permanence goal.

After six months in placement, the child must have a
current permanence goal.

m Permanency Plan Hi=lE3
Caze Mame: |Salah Allen Case #: 3220000 Perm. Plan Date: m
Child Name: [Clara . Allan Cowrt File #: [T0724 Date Approved: [00/0070000°
Wwhorker Mame:; |Caitlin Cake Status; IFW
Basic l.-’-‘n.SF.-’-‘« Fleview] TFR Exceptions Tab] Placement1 Independent Living]
Father |z W Permanency Plan ls: ]_ET;EH—E L]
-Child’s Current Permanence Goal of Record Cancel
Permanence: ]Heunificatinn __:]
Concurment; ]F'rmnt Plrmt w A fit and willing relative _1] Text...

Child's Propozed Permanence Goal

Permanence: ]Heunification __1]

Concument: | __:]

The anhcipated date that the Permanency Plan Goal will be achieved:ﬁﬂa’ﬂﬂa"ﬂﬂﬂﬂ
D ate Goal Achieved: {00/00/0000

The date of the last Permanency Plan Heview:]DUfUDfDDDD
The date of the lagt Permanency Plan Hearing:]DD!DDIDDDD
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Entering AFCARS Data in WiSACWIS

1.9 Administrative Review Meeting (Permanency Planning Review/Hearing Date)

WIiSACWIS Field

AFCARS Element | Definition

Scheduled Date & #5
Meeting Completed
checkbox

Indicates the date of the child’s most recent
Administrative Review Meeting or Judicial Review
Hearing (Permanency Planning Review).

There are three ways to document such a review:

- Meeting window
- Type: Planning — Administrative Review
- Scheduled Date entered (this can be past-dated)
- check the Meeting Completed checkbox

Legal Action, #5
Hearing Date, &
Verified checkbox

- Legal Status
- Legal Action:
- Perm Plan Review (6 month)
OR
- Perm Plan Hearing (annual)
- enter Hearing Date
- check the Verified checkbox

[EI MEETING

Tupe: lF'Ianning - Bdminiztrative Review

b eeting Lead: !Eaitlin Cake

Document | N.;.tif}.l

I [=] E3

[ Cancel Mesting

Subject: [Mike Fernald

Subject Participant: !ﬁm_l,l Fermald [v Meeting Completed

— Meeting Session Details
[T Check here if session cancelled

0:30 A End Time: FI*I:SIII At Cancel

Scheduled Date: [09/15/2002  Start Time:;

1] 4

[~ Filing Mew Plan with Court

Locatian: ID owntawn Federal Center i3r|:| floor
Review O ate: !IJEI#'I B/Z002  Perzon Fequesting Change: |

[T Check if the recommendation different fram the child's current goal. If ves, descibe below,

!Suite 100

Options w»

Text. ..

TI':lEE:ting lzzues/Statements

ETD dizcuss progress towards reunification.

-~ Meeting Request Details

Reguest Date: !

‘ Reguested By: i
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Entering AFCARS Data in WiSACWIS

[ Case Participant
Mame : ]Bn:nuks, Fiuby Frevious Legal Statusz : ]None
— Court Outcome = E
| Legal Action: BErmnanenct Flan b eview (b monins Veriied? Cancel
Rezult: ]F'ermanency Plan Reviewed/REPF Mot F_:J Hearing Date: 12/15/2002 W
Applies To: | Child Ea Date Filed/Semved: no/00/0000
| Court: 1Farni|_l,I _ﬂ Date Order Entered: [00/00/0000 [
Court 2: JNSCDI‘ISiI‘I Family Courtz, Adams County; 402 Mair_ﬂ E wpiration D ate: 00,/00,0000
| Court Mumber: ’ﬁ Mext Court D ate: 00/00,/0000
Tribal Contact: | ~| Report Due: 00/00/0000
| Judae: | Report Submitted: 00,/00,/0000
Commiszioner; |
Brahch: li
| Mew Legal Statuz: |None L{
.
[ Under &ppeal
1.10 Legal Status window with a TPR Dates for Father/Mother
WISACWIS Field AFCARS Element | Definition
Date of Mother’s TPR | #47 Indicates the date of the parent’s TPR.
Date of Father’s TPR #48
Elements #47-48- Dates of Mother and/or Father TPR, if applicable
mLegal Status =] E3

Case Participant -

Marne ; jMia, Delta Previous Leqgal Status : %dnptinn finalized

— Court Dutcome

Legal Action: |TF'H Petition Irwoluntary :_j Heiied? Cancel
Fiezult; |Motion Granted Ll Hearing D ate; O7/04/2002 [
Applies Ta: ]TF'FH-Eirth Father-lrwal. L] [rate Filed/Served: ooso0/00000 [
Court: | Farmily B2 D ate Order Entered: [07/15/2002) [
Court 2; |I.F\ﬁsconsin Family Courts, Clark Cournty: 517 Court _:_j Expiration Date: 00,/00/0000
Court Murnber: Jm Mest Court D ate: 00./00,/0000
Tibal Contact: | ~| Report Due: 00/00/0000 [~
| Judge; |Huss Shamburger Fieport S ubmitted: 00,/00/0000
Commissioner; [5haeless Joe Jackson
Branch: ,257
Mew Legal Status: ]Legal Cuztody to Agency __v_]

[
| [ Under &ppeal
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Entering AFCARS Data in WiSACWIS

1.11 Legal Status Window with a Finalized Adoption, i.e. Adoption Discharge

WISACWIS Field AFCARS Element | Definition
Adoption Discharge #56 & #58 Indicates the date a child’s finalized adoption.
Date and Reason For AFCARS purposes, this date is used to signify a
Discharge from a placement episode and the reason of
Discharge to Adoption.
m Legal Status =]
— Case Participant
Mame : !Mia,DeIta Prewvious Legal Status - INone I
 Court Dutcome eifiadD =
Leqgal Action: Yal= ; - Cancel |
Result: lMotion Granted .'."_I Hearing Date: m v
Applies To: [Criid =] Date Filed/Served:  [00/00/0000 [
Cort: | Farrily | Date Order Entered: [I7/30/2002 |7
Court 2: INSCDI’IS“’I Family Courts, Clark County: 517 Court _:J E =piration D ate: 00000000
Court Mumber: lm Mext Court Date: 00,/00/0000
Tribal Contact: l >| FReport Due: m [
Judge: |F| usz Shamburger Report Submitted: 00000000
Commissioner: lShoele&& Joe Jackzon
Brarch: I257
MHew Legal Status: |.-’-‘-.d0ption finalized _v_l
[ Protective Custady
[ Under &ppeal
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1.12 Home Provider Window- Home Tab

Entering AFCARS Data in WiSACWIS

WISACWIS Field

AFCARS Element

Definition

Foster Family Structure | #49 Indicates the foster family structure.
m Home Provider _ O] x|
~ Basic 1
Number:!2ﬂ21 2 Name:lﬁ-‘m Home T_l,lpe:l Foster Home _vJ Statu&:iﬁi\clive Ll
Lens. Type:’SIEtE of Yad] vI Lchs. Agency:iUnknDWh HSRS Mumber: E204020212

Home | Member&l Eharacteri&tic&l SEwicesl Trainingl

-Home Information

Parent 1:l¢.~’-‘q.-‘-\ Home Parent 2:! oK |
C/0: Cancel |
Sheet: 123 ldlphaﬁ‘-.\-'e. Apt:| Home; [123]123-4567 Ext:
Text
work: [ZHMETERZ Eat
City: Iilwauk ee lI State: IWI Zip: I53235 Fax: [ 1 - Options  w
Country: !United States "
~Emergency Contact Information
Namel F'hone;[ ] - E:-tt.l Namei F'honel[ ] - EHt.I
Further Information — County Provider ID—————————————
Primary Language: ’English ;] [ EFT Caunty: IMinaukee vl
Marital Status: lSingIe Male _v_l [ 1093 Form Required County Provider 10; I
Caunty: ]Milwaukee L’ F EESIE I 5
Parent Agency: lﬁ.ﬁ.&Home o WA
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1.13 Home Provider Window- Members Tab

Entering AFCARS Data in WiSACWIS

WISACWIS Field

AFCARS Element

Definition

Foster Family
Caretakers

Supports #50-#55

Demaographic data in the Person Management window
are derived from the foster caretaker(s) designated in
this window.

m Home Provider

=1 E3

— Basic

Number:i2ﬂ21 2 Name:lﬂ-"ﬂ-"« Home

| Lens. T_I,Jpe:i State of Wl VI Lens. Agency: [Unknown

|
T_l,lpe:i Foster Hamne: ‘_v_! Status:IﬁCtiVe j |

HSRS Mumber. 2204020212 |

Home Members |Characteristics| Servicesl Trainingi

~Home Members
ame

Statuz  Gender DOB Role

B 224 Home

[ctive Male  J01/01/1960{ Parent 1 | ‘ Cancel |
|
|
|
i

- Children in Placement
M ame:

Gender DOB

Role

IB ravo Homemaker

I |1 243041 998|Elut of Home Placement

— Payee Information

Payee Mamelz): [544 Home

2. Conclusion

Each of the screens presented above address each of the AFCARS data elements for which errors will
produce Tickler Notices. Please refer to the User Guide-AFCARS Window and AFCARS Troubleshooting
document for additional information on how to address questions and concerns related to the AFCARS
Exception Screen. The documents can be found on the WiSACWIS Knowledge Website at the following

location:

http://apps.dhfs.state.wi.us/wisacwis/Knowledge Web/helpdesk/afcars help.htm
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